REPUBLIC OF THE PHILIPPINES
PROVINCE OF ILOILO
MUNICIPALITY OF PAVIA
-000-

OFFICE OF THE SANGGUNIANG BAYAN

EXCERPT FROM THE MINUTES OF THE SPECIAL SESSION OF THE SANGGUNIANG BAYAN
HELD ON NOVEMBER 15, 2018 AT 9:00 AM. IN THE SESSION HALL, MUNICIPAL
BUILDING, PAVIA, ILOILO.

PRESENT:

1. Hon. Mark Anthony H. Sotomil - Municipal Councilor

Temporary Presiding Officer

2. Hon. Laurence Anthony G. Gorriceta - Municipal Councilor

3. Hon. Edsel G. Gerochi - -do-

4. Hon.Jose Maria D. Trimafiez - -do-

5. Hon.Danilo G. Hubag - -do-

6. Hon.Rolando A.dela Rosa - -do-

7. Hon.Hanson H. Guyos - Liga President, Ex-Officio Member
ON OFFICIAL LEAVE

1. Hon.Raymund V. Gumban - Municipal Vice-Mayor

2. Hon. Gyzzyn G. Gumban - Municipal Councilor

3. Hon.Jenny Sayat- Servidad -do -

4. Hon. Kervin Matthew G. Zaldarriaga - SK Fed. President, Ex-Officio Member

ORDINANCENO. 2018 - 18

ORDINANCE APPROVING THE CREATION OF NEW SIXTEEN (16)
POSITIONS AS ENDORSED BY THE LOCAL CHIEF EXECUTIVE.

WHEREAS, the Sangguniang Bayan Office received an endorsement from the
Local Chief Executive dated November 14, 2018 documents pertaining to the
creation of the following positions, to wit:

Office of the Mayor -One (1) Licensing Officer I (SG 11)

General Services Office -One Administrative Officer [ (SG 11)

One Municipal Government
Assistant Department Head (SG 22)

Municipal Accounting Office

-One Administrative Aide IV (SG 4)
Municipal Budget Office -One Administrative Assistant IV (SG-10)

Municipal Treasurer’s Office -One Administrative Assistant I
Disbursing Officer II (SG 8)

-One Ticket Checker (SG 3)
Human Resource
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Municipal Planning
and Development Office -Two Casual Personnel (SG 1)

Municipal Disaster Risk Reduction
Management Office -Two Casual Personnel (SGI)

Municipal Health Office -One Medical Technologist I (SG 11)
-One Nurse I (SG-10)
-One Laboratory Technician (SG 6)

Municipal Agriculture Office  -One Administrative Aide 1(SG 1)

WHEREAS, the Sangguniang Bayan Office received an endorsement from the
Local Chief Executive dated November 14, 2018 documents pertaining to the
creation of the following positions, to wit:

WHEREAS, in a letter dated November 14, 2018, the Local Chief Executive
requested for a Special Session relative to the above-mentioned subject;

| WHEREFORE, be it enacted by the Sangguniang Bayan in session assembled
that:

SECTION 1. The Sixteen (!6) New Positions shall be created, as follows:

Office of the Mayor -One (1) Licensing Officer I (SG 11)
General Services Office -One Administrative Officer I (SG 11)
Municipal Accounting Office -One Municipal Government

Assistant Department Head (SG 22)
-One Administrative Aide IV (SG 4)
Municipal Budget Office -One Administrative Assistant [V (SG-10)

Municipal Treasurer’s Office -One Administrative Assistant Il
Disbursing Officer II (SG 8)

-One Ticket Checker (SG 3)
Human Resource
Management Office -One Casual [ (SG 1)

Municipal Planning
and Development Office -Two Casual Personnel (SG 1)

Municipal Disaster Risk Reduction
Management Office -Two Casual Personnel (SGI)

Municipal Health Office -One Medical Technologist I (SG 11)

-One Nurse [ (SG-10)



-One Laboratory Technician (SG 6)

Municipal Agricalure Office -One Administrative Aide 1(SG 1)

SECTION 2. The Qu=lific=tion Standards are as follows:
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aNi e VL e T RS e s B

LICENSING OFFICERI
Office of the Mayor
SG11

2

Bachelor's degree

None required

None required

Career Service (Professional)
Second Level Eligibility

ADMINISTRATIVE OFFICER I
General Services Office

11

2

Bachelor's degree

None required

None required

Career Service (Professional)
Second Level Eligibility

MUNICIPAL GOV'T ASSISTANT
DEPARTMENT HEAD

Municipal Accounting Office
22
Z

Bachelor's degree

3 years of relevant experience
16 hours of relevant training
Career Service (Professional )
Second Level Eligibility

ADMINISTRATIVE AIDE IV (ACCOUNTING

CLERK IV)

Municipal Accounting Office
4

1



Education
Experience

Training
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Qualification Standards:
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Education
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Position Title:
Office

Salary Grade :
Level :

Qualification Standards:

Education
Experience
Training
Eligibility

Position Title:
Office E
Salary Grade :
Level :

Qualification Standards:

Education

Completion of two years in college
None required

None reguired

Career Service (Subprofessional)
First Level Eligibility

ADMINISTRATIVE ASSISTANT [V
(BOOKBINDER IV)

Municipal Budget Office

10

1

Elementary School Graduate

2 years of relevant experience

8 hours of relevant training

None required (MC 11,s 96-Cat.III)

DISBURSING OFFICER II
Municipal Treasury Office
8

1

Completion of 2 years studies in college
1 year relevant experience

4 hours of relevant training

Career Service (Subprofessional)

First Level Eligibility

TICKET CHECKER
Municipal Treasury Office
3

1

High School Graduate
None required

None required

None required

(MC 11,s. 96- Cat.III)

MEDICAL TECHNOLOGIST I
Municipal Health Office

11

2

Bachelor's degree in Medical Technology or



Experience
Training
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Qualification Standards:
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Position Title:

Office

Salary Grade :

Level :

Qualification Standards:
Education

Experience

Training

Eligibility

Position Title:

Office

Salary Grade :

Level :

Qualification Standards:
Education

Experience

Training

Eligibility

Position Title:

Office

Salary Grade :

Salary :

Level :

Qualification Standards:
Education

Experience

Training

None required
None reguired
RA 1080

NURSE 1

Mumicipal Health Office
10

2

Bachelor of Science in Nursing
None required

None required

RA 1080

LABORATORY TECHNICIAN [ ©
Municipal Health Office

6

1

Completion of two years studies in college
None required

None required

None required

(MC 11,5. 96- Cat.Il)

ADMINISTRATIVE AIDE I (UTILITY
WORKER I B)

Municipal Agriculture Office
1
i §

Must be able to read and write
None required

None required

None required

(MC 11,s. 96- Cat.III)

CASUAL CLERK I

Human Resource Management Office
3k

P 8,934.00/mo

1

Completion of two years studies in college
None required
None required



Eligibility

Quzlification Standards:
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Experience

Training

Eligibility

Position Title:
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Level :
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Education
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Training
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Position Title:

Office
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Level :
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Experience

Training

Eligibility

Position Title:

Office

Salary Grade :

Level :

Qualification Standards:
Education

Experience

Training

Career Service (Subprofessional)

First Level Eligibility

CASUALCERKI
Municipal Planning & Development Office

Completion of two years studies in college
None required

None required

Career Service (Subprofessional)

First Level Eligibility

CASUAL BOOKBINDER I

Municipal Planning & development Office
1

1

Elementary School Graduate
None required

None required

None required

(MC 11,s. 96- Cat.III)

CASUAL DRIVERI

Municipal Disaster Risk Reduction
Management Office

1
1

Elementary School Graduate
None required

None required

Driver's License

(MC 11,5.96 - Cat II)

CASUAL DRIVER |
Municipal Disaster Risk Reduction
Management Office

1
1

Elementary School Graduate
None required
None required



Eligibility Driver's License
(MC11,s.96-Catll)

SECTION 3. The Municipality of Pavia, lloilo shall appropriate budget for the
implementation of this ordinance.

SECTION 4. This Ordinance shall take effect upon complying the requirement
prescribed under Republic Act 7160.

BE IT ORDAINED FURTHER, to furnish copies of this Ordinance
Sangguniang Panlalawigan of the Province of lloilo for review, Civil Service
Commission, and other agencies for information and appropriate action.

ENACTED: November 15, 2018.

Fokkdok

I hereby certify that the foregoing ordinance was enacted by the
Sangguniang Bayan during the special session held at the SB Session

Hallon November 15, 2018.
G/GUMBAN
Sécr the Sanggunian

ATTESTED BY:

HON. MARK/ANTHONY H. SOTOMIL
emporary Presiding Officer

APPRO P

HON. MIGHAEL B. GORRICETA
Municipal Mayor



